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How to view your Itinerary when your GDS is Apollo

Once you receive the “CTO Booked” email from DTS, follow these steps to view your
travel itinerary from the Galileo ViewTrip website.

1. Go to www.viewtrip.com.

2. Enter your "DTS Authorization Confirmation Number" in the "Reservation #" field.
See instructions on how to obtain your DTS Authorization Confirmation Number
below.

Enter your “last name” in the “Last Name” field.

4. Click “GO”.
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Your Travel Information will populate.

You may email or print your itinerary.

7. Once the reservation has been ticketed by your CTO you can print your electronic
ticket receipt.
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Screen Shots that appear within this document are a snap shot in time, as changes are made to the system the screen shots may
become outdated. A printed version of this document is an uncontrolled copy. Please continue to check the DTS Travel Center
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ViewTrip
Us Airways - US 167 Sun 20 JUN 2004
Departs:  07:40 AM Ronald Reagan National Arpt (DCA)
Washington

Artives: 08:37 AM Philadelphia Intl Arpt {PHL)

Status: Confirmed for Economy class
Conf Nbr for Us Alrways - GHYZYC
FregFlyer:
Us Airways - US 467 Sun 20 JUN 2004

Departs:  09:50 AM Philadelphia Intl arpt {PHL)
Artives: 1:53 PM Punta Cana Arpt (P}

Status: Confirmed for Economy class
Conf Nbr for Us Airways - GHYZYC
FregFlyer:
Us Airways - US 798 Fri 25 JUN 2004
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Obtain Confirmation Number from DTS

How to view your Itinerary when your GDS is Apollo

1. Your DTS Authorization Confirmation Number can be found on the trip “Preview”

screen under Air Travel: Confirmation.

Logged In As:  Eric Bailey

Trawveler Mame: Eric Bailsy

% Defense Travel System

A New Era of Government Travel

Document Type:  Authorization

Itinerary  Travel

Document Mame: EBCHICAGOIL10Z504_401

Expenses

Pre-Audit

Screen 1D: 1064.3 Closs Windom

Help far this screen

Accounting = Additional Options

Other Au

2. Apollo Confirmation Numbers also referred to as “PNR Locators” are six

alpha/numeric digits.

Location 1 - [OTHER],DOM Time Zone: ATL (D8]

Itinerary: Leave From: RES: WALDORF, M
Wigw TOTAD Location:  [OTHER],DOM
Arrive: 20-Jun-04
Leave: 25-Jun-04
Air Trawel Cartier: Us Airways (US)
Flight: 0167
Fare: $1,389.90
Airport Passenger facility charge included in ticket price.
Facility Charge: 59,00
Depart: DCA-Washington, Do (Usa) (Mational
Apt)
20-Jun-04 704
Arrive: PHL-Philadelphia, Pa {Usa) {Int'L.
Apt)
20-un-04  B:374M
Method of GOVCC
Reimbursement:
Confirmation: MIVTPS
Ticket: HTYTI
Air Trawel: Cartier: U5 Airways (US)
Flight: 0735
Depart: PLL-Punta Cana, Dominican Rep.
25-Jun-04  Z:55PM
Arrive: CLT-Charlotte, Ne (Lsa)
28-Jun-04  &:30PM
Method of

Reimbursement:

Confirmation: MIYTRS

Comments to the

Travel Agent:

PLEASE CALL ME IF iOU HAWE AhlY
PROBLEMS, ALSO E-MAIL ME M
ITINERARY SEAT PREFEREMCE: 54

Screen Shots that appear within this document are a snap shot in time, as changes are made to the system the screen shots may
become outdated. A printed version of this document is an uncontrolled copy. Please continue to check the DTS Travel Center

website for updates.
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